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THE POSITION 

Under general direction, supervises, evaluates, plans and participates in the day-to-day 
operations of the City’s wastewater treatment plant and facilities as well as the water 
system and infrastructure; assists in the preparation and administration of the division 
budget; evaluates and trains assigned staff; interfaces with and coordinates assigned 
functions with other City services and departments; represents wastewater treatment 
plant and water system operations with governmental regulatory agencies; ensures work 
quality and accuracy and safe work practices; serves as a technical resource for assigned 
work crews and the department Director; performs other management related duties as 
required.  

The Utilities Superintendent is part of the mid-management level class responsible for 
assigning and supervising the day-to-day operation, development, repair and       
maintenance of the City’s wastewater treatment plant and facilities as well as the water 
system and infrastructure. The incumbent is expected to perform the full scope of duties. 
This classification is distinguished from the higher classification of Director in that the 
latter is responsible for the overall management and supervision of the Department. 
FLSA status – exempt. 

QUALIFICATIONS
Education and/or Experience:  

Any combination of education and experience that has provided the knowledge, abilities 
and skills necessary for a Utilities Superintendent. A typical way of obtaining the       
required qualifications is to possess the equivalent of four years experience and       
increasing responsibility in the operation, mechanical maintenance and repair of the 
wastewater treatment plant and facilities as well as the water system and infrastructure, 
at least two of which were while in possession of a Grade III Wastewater Treatment 
Operator certificate and/or a Water Treatment II (T2) and a Water Distribution II (D2) 
certificate, and possession of a high school diploma or equivalent. Courses/trainings in 
management and/or supervision are highly desirable. 

License/Certificate:  
Minimum Qualifications: 
Possession of a Grade II Certification as a Wastewater Plant Operator from the California 
State Water Quality Control Board and a Grade II Certification as a Water Treatment 
Plant Operator and a Grade II Certification as a Water Distribution Operator from the 
California State Department of Health Services.  

Grade III Certification as a Wastewater Plant Operator is highly desirable.  

Possession of the listed certifications as well as experience and sound working 
knowledge in the other discipline is required. 

Possession of all three listed Certifications is required and the incumbent who only 
possess the Wastewater Grade II certification or the Grade II Water Treatment  Operator 
and/or the Grade II Water Distribution Operator Certificate will be expected to test for 
and obtain the other certification(s), as well as a Grade III Certification as a Wastewater 
Plant Operator, within 12 months. 

Possession of, or ability to obtain a valid Class C California driver's license; a Class A or 
B California driver's license is highly desirable.  
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SOME ESSENTIAL FUNCTIONS (include but are not limited to the following): 

 Accepts administrative responsibility for the activities, operations and services for the
Utilities Division—Wastewater and Water—in providing quality distribution and 
treatment services for the City; plans, supervises, prioritizes, monitors and participates in 
the work of staff responsible for the maintenance and operation of the wastewater 
treatment plant and facilities as well as the water system and infrastructure; ensures 
compliance with local, state and federal mandates for water quality; makes treatment 
plant and water system operation modifications as needed; provides monthly/annual 
reports to local, state and federal authorities. 

 Evaluates staffing requirements and utilization of staff; supervises, evaluates, trains
assigned staff; develops and directs staff safety training programs; monitors work in 
progress and schedules work assignments. 

 In coordination with the Public Works Superintendent, assists the Director with
operating and capital budgets; analyzes annual operating costs and makes   
recommendations for budget development and improvements in operating costs;    
administers and monitors the approved budget; prepares project cost estimates and 
analyses. 

 Supervises and performs tasks related to maintenance, repair and construction of all
wastewater treatment plant and water system facilities; inspects the maintenance and 
repair of equipment for quality, compliance with applicable standards and proper    
operation. 

 Attends and participates in organizational and community meetings as necessary;
responds to and resolves community and organizational inquiries and complaints;    
represents the City’s utilities functions in public relations activities and with regulatory 
agencies; establishes and maintains a customer service program within the division. 

 Oversees laboratory analysis programs for wastewater, sludge and effluent and is
accountable for operating and systems modification based on test results. 

 Monitors and makes adjustments to both the wastewater and water SCADA systems.

 Prepares a variety of water quality and industrial waste reports for regulatory agencies
and internal operations; monitors water quality and groundwater levels; conducts     
regular inspections to identify maintenance and repair needs; schedules, plans and     
supervises the installation, maintenance and repair of mechanical and electrical systems. 

 Establishes schedules and methods for providing water maintenance services; identifies
resource needs; reviews needs with appropriate staff and management and allocates 
resources accordingly. 

 Develops and/or enforces rules, regulations and procedures relating to the utilities
operations and requirements prescribed in all applicable sections of the California 
Government Code. 

 Establishes positive working relationships with representatives of community
organizations, state and local agencies and associations, management in other divisions 
and departments, staff and the public. 

 Receives general direction from the Director. Exercises direct and indirect supervision
over assigned staff. 



THE IDEAL CANDIDATE WILL POSSESS  

 Knowledge of modern principles, practices and techniques of wastewater
treatment plant and water system operations, quality assurance, process controls 
and system maintenance; testing methods and procedures, including qualitative 
and quantitative analysis; principles and practices of wastewater collection and 
water treatment and distribution; cost, time and materials estimating; methods 
and techniques of supervision, training and motivation; applicable federal, state 
and local laws, codes and regulations, including those governing wastewater 
treatment and collection and water treatment and distribution; methods and 
techniques of scheduling work assignments; standard office procedures,       
practices and equipment; modern office equipment including a computer and 
applicable software; advanced principles of mathematics; methods and         
techniques for record keeping and report preparation and writing; proper      
English, spelling, grammar; occupational hazards and standard safety practices. 

 Ability to plan, organize and supervise the operation of the water and
wastewater system and associated infrastructure; accurately supervise and 
perform the mandatory testing and analyzes; cooperate and communicate    
clearly, concisely and effectively, both orally and in writing with staff and 
management from other divisions and departments; work effectively with a 
group or individual; establish and maintain effective working relationships; 
organize, prioritize and follow-up on work assignments; make sound decisions 
within established guidelines; analyze a complex issue and develop and          
implement an appropriate response; follow and provide written and oral         
directions; read, interpret and record data accurately; interpret, explain and     
apply applicable laws, codes and regulations; apply leadership principles. 

 Skill to operate an office computer and a variety of word-processing and
software applications; operate and adjust a SCADA system; safely and              
effectively operate the tools and equipment required of the position; effectively 
motivate and in a positive manner, get the most out of staff; create a work 
environment that is enjoyable and conducive to cooperation, communication 
and production. 
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COMPENSATION AND BENEFITS PACKAGE 

$34.84  — $42.60  HOURLY 
$2 ,787 .20—$3,408 .00  BIWEEKLY  

 Participation in the Public Employees Retirement System at 2.7% @
55 for current members (PERS 2.0% @ 62 for new members) 

 Employer contribution up to $1,650 per month for medical coverage
and 100% employer paid dental and vision coverage.  

 * Opt-out option: If employee waives medical coverage, the employee     
shall be paid per month in additional taxable compensation, upon 
verification of other health insurance 

 Life Insurance at $50,000

 11 paid holidays and 2 floating holidays

 8 hours of sick leave monthly

 Vacation accrual of 8 hours monthly (less than 5 years),
11.32 hours (5-9 years),  14 hours (10-14 years), and     
16 hours (15+ years) 

 $50 match Deferred Compensation  Plan

* The City does not participate in Social Security*

Deadline For Filing: 
UNTIL FILLED 

TENTATIVE SCHEDULE 

Panel Interviews:   

TBD 

Submit Application,  
Resume & Cover Letter to: 

Ashton Gose, City Clerk 
City of Hughson 

7018 Pine St./PO Box 9 
Hughson, CA 95326 
agose@hughson.org 


